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7 - Log event or 
improvement 
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Event or Information 

Reported, Logged 

and Communicated
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Reporting 
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5 - Gather local data 
and information

4 - Notify safety office 
of event or 
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possible

End of next 

business day 

after receipt of 

report

Is Data 

gathering 

required?

Yes

No
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Safety 

Information 

Report

Occurrence 

Data Form

1 - Notify supervisor

Report 

requires 

immediate 

attention?

+
3 - Describe safety 
information event or 

improvement 
opportunity

As soon as 

safe to do 

so

Voluntary 

Safety 

Information 

Report

Investigate Safety EventsInvestigate Safety Events

Occurrence 

Database

Employee 
involved in or 

notices event or 
improvement 
opportunity

No

Yes
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